
ASSAM DON BOSCO UNIVERSITY
Tapesia Gardens, Kamarkuchi, Sonapur - 782 402, Assam, INDIA

Ref. No. F19lzcl24-002, dated: 7th May,2024

The responsibilities of the Programme Coordinator include overall coordination cf the developnrent,

delivery and assessments of the learners' Online MBA Program. Additionally, in fulfilment of the required
teaching hours, this appointment may require the coordination of the development, delivery and

assessments of the learners in Course/s which are a part of the University's Centrc for Deparlment --''f

Online Education.

This Appointment is in addition to Appointment Letter DBU/H R/C -A/AP?T/2.3-01/O5-01 tlated 5rh

January,2023 and further to Appointment Letjret FO23A| /23-0227dated07 February 2024.

rt

Dr. (Fr.) Zacharias George

Registra r

Appointment Letter

The Vice Chancellor of Assam Don Bosco University is pieased to hereby appoin( Dr. Sur an Mahanta

Bordoloi (PhD), Assistant Professor, as Programme Coordinator for Master of Business Administration
(MBA) on a full time and dedicated basis for the Centre for Distance and Online Educat'ion (CDOE) rvith
effect from 7th May 2024.

I

Phone: +91 94355 45754, +9194766 90950; Fax: +913612a4L949; www.dbuniversity.ac.in
Email: contact@dbuniversity.ac.in



ASSAM DON BOSCO UNIVERSITY
Tapesia Gardens, Kamarkuchi, Sonapw -782 4O2' Assam, INDIA

Ret. No. D8U,/HR/C-A lAPP]|l2i41lO5-o7,Oated 5s lanL,ary. 2023

APPOINTMENT TTTTER

On the reaommendation of th€ S€lastion C-ommittee, the Vice Chtncellor ot A35am Don Bosco University is pleared

to appoint:

Name

De5itnrtion
Depatlment
School
Un it

Dr. Suman Mahanta Eordolor
Arsistant Profcrsor (S.nbr)
Mrragernent
Schoolot Comrnerce and Management
fuara Campu5
05{1-2023

The consolidated salary of Dr 9Jman Mahanla Bordoiol i. Rr  O,CXX] 00 (Rupeei Fo.tv Thouiand Oflly). Ihe delail5
of appointm.nt are given b€low:

1. Thj! appointment is tubrl(t tD aFproval by the Governint Body of Assarn fron Eosco unrversity.

2. Your servEe will be iovemed bv the university norm5 laid dqwn in the "Employee Service Rules" of Aisam
Don Bosto University.

3. You are exp€ctd to serve the institution et l.asl till the eod of the cunent academic year

4. You will be on probatpn for a period of two yea6 from the date of appointment. At th. end of thir perfird,

yolr sewke wif, be made rqular slbiect to your..guadng the mmimum qualification rcquired br this po5t

ard srdrect to arr assessment bv competent bodiet of your perfcirmance, dedEat6n to dsty and

profe!rionalirm
5. Probationary employment may bs terminated by the empioi,€. or the emPwee bY 3ivin8 ona monlh's prior

notrce in wnlin8 or with a month'J salary ro li€u of prior notace.

6. On confirmation ol emplicyrnent, servrce may be Erminated by the employer or the .mploye" bl living thr€€
monthr' prior notice in writinS or with three months' salary rn lieu ot pcot nolice

7 Dorir{ th€ notice period, the empklyee lvill hand over fu,l charge of the wort as'ebned to hitn/ her to tbe
p€rson authorized bv the competent authority for the purpose.

8. On ioining, there will be a monthly deductbn of one month'5 salary, rn equal rnstallmenls over a perM of lir
monti! lowirdi a refundable notice pcriod pav fund. This amount will be refunded without interet! to the

employee on separation, p.ovided that thr notice period Siv6n i5 as pe. the UnivlrsitY norms or on

coftpletion qf hnlo year5 of rervice, whicheverdate i5 eaaller.

9. Vacaticn pedod cannot fo.m part of the nolte period No niary .e;ll be paid for leave taken duting th€ ootia€
period.

1o You are erpected to reSlst€r yours€lf ior th€ leacher hdtrtion Programme at 191.168.53.52,/$oodle and

co.nplete the Dipbma Prgtramme within a period of three months a.d submrt a copy of lhe certificate of
cornpletion lo the Office of Human Reiources Dire{tor.

11. You are al5o err€cled lo completc a course on "Constjt'.Iion ot lndia" ofi€red under olt rnstitutional LMs
(moodle.dburiversrty.rc.in) vi. seltrafulatrd mode withih . penod ot thEe months and gobmit a copy of the
cert,fkate of completion to the Otficc of the H uman Rerources Director

12. You are required tq submif the authenticated plEtocopy of your p.n ca.d ..d saLty stdtement of your
prevrous employer from l'r April, 2022 up to th€ last sahry drawn by you.

13. This "Appointment lette/' hd becn ittucd on the proviso that there .re no p"nding criminal c6e! and i5su€s

of t€rmination in prevbus employrn€nt. The 'Appointrn€nt Lettef will rbnd withdtawn in case any rLdl
.ornes to liSht later

f r. (D S

Dr 9,*n labJa 3o r,/o/at

I

Phone: +91 94355 45754, +91 94766 90950; Fax: +91 361 2841949; www.dbunlversity.ac'in

Email : contact@dbunlyersity:c,in



ASSAM DON Bosco
Tapesia Gardens, Sonapur _ 7

UNIVERSITY
82402 | tuara, Guwahati- 781017, ASSAMcontaat@dbuniversjty.ac.in / www.dbuniversity.aa.h

Ref. No. FO23A,/JJ/23-0227 dated 07 Fe bruary 2024

Appointment Letter

(t,

Jose

The vice chance'or of Assam Don Bosco university is pleased to hereby appoint Dr- suman MahantaBordoroi' Assistant professor; as course coordinator for MBA, centre for Distance and onrine
Education (CDOE) with effect from 7 February 2024.

The rore of course coordinator incrudes the coordination, deveropment, derivery and assessments ofthe learner' in cource/s which are a part of the university's centre for Distance and onrine
Education.

This Appointment is in addition to Appointment Letter DBU/HR/C_A/AppTl23-oVo5-01 dated sd,ianuary 2023.

ReB i!tr.a r

:

ffi



ll

ASSAM DON BOSCO UNIVERSITY
Tapesia Gardens, Sonapw -782402 | tuara, Guwahati- 781017, ASSAM

JOINING REPORT

(,

(Signature)

Copy to :

1. Dr. / Shri / Smt.

2. Accounts Officer

3. AdministrativeOfficer

4. Personal File

".h
(Counter signed)

Registrar/Director of school/Administrative officer

[:8:tl'r:rr Bosco universitY

Taoesia Gatdens, SonaPur

A;sam-782402, INDIA'

This is to certify that I have assumed the responsibilities assiSned to me in Assam Don Bosco University as per the
particulars furnished below:

1. Name in full (in capitals) : DR. SUMAN MAHANTA BORDOIOI

2. Designation : Programme Coordinator, MBA

3. Oepartment : Management (CDOE)

4. Appointment Letter Ref. No. : FLgncn4-c/i2, dated: 7ti May, 2024

5. Time and Date : forenoon/afternoon : Forenoon, 07-05-2024
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